Argosy University

COURSE SYLLABUS

ACC201/B5003
Principles of Accounting


Faculty Information

Faculty Name: Dr. Shaun Aghili, DBA, CMA, CFE
Campus: San Francisco Bay Area

Contact Information: (510) 217-4736 or saghili@argosy.edu
Office Hours: Wednesday mornings from 10 AM to 2 PM. 
Course description: This course provides an introduction to the preparation and use of accounting principles. Emphasis is on basic accounting procedures, measurement of income and expense, working capital, and investments.  Includes material on corporations, capital budgeting, and interpretation of financial statements.
Course Pre-requisites:  None

Required Textbook: 

Warren, Reeve, & Duchac. (2007). Accounting. Thomson/South-Western. ISBN: 0324-38187-5

Gleim’s Online Financial Accounting Made Easy  http://www.gleim.com
Please note that this online course (Financial Accounting Made Easy)  is  mandatory and have to be ordered directly from Gleim’s publishing by calling (800) 874-5346. Additional instructions on how to use this resource will be provided during the first weekend session. 

Technology: Pentium III CPU/ Windows 98; 128MB RAM, printer; Microsoft Office Acrobat (full version), Microsoft Internet Explorer 5.5 (PC) 5.0 (MAC) or Netscape Navigator 4.08. Norton Antivirus.

Course length:  7.5 Weeks

Contact Hours: 45 Hours

Credit Value: 3.0

Program Outcomes:

1. Communication
1.1 Communicate business concepts effectively, both written and orally appropriate to the audience

2. Team

2.1 Define the attributes of an effective team member and leader and the characteristics of an effective team in reaching specific business goals

3. Cognitive 

3.1 Problem Solving – Given a business problem, select and defend a business solution chosen from specific alternatives 

3.2 Information Literacy – Given a business research question, access information from a variety of sources, select appropriate sources to respond to a business question

4. Analysis/Application 

4.1 Integration – Describe the interrelationship of the functional business areas of statistics, accounting, operations, finance, marketing, and strategy

5. Ethics/Diversity

5.1 Diversity – Identify the issues and challenges related to diversity in current business organizations

5.2 Ethics – Identify the issues and challenges related to ethics in current business organizations

Course Objectives:

1. Describe a business transaction. (Program Outcome(s): 1, & 4)
1.1. Explain the purpose of a business.

1.2. Describe the ownership structure of a business.

1.3. Describe common business activities.

1.4. Identify the components of every business transaction.

1.5. List the information required for making decisions in a business.

2. Identify the basic elements of the accounting equation. (Program Outcome(s): 1, & 4)
2.1. Define assets and liabilities.

2.2. Explain the concept of owners’ equity.

2.3. List the components of retained earnings.

2.4. Describe revenues, expenses, and dividends.

3. Illustrate how transactions can be stated in terms of the accounting equation. (Program Outcome(s): 1, & 4)
3.1. Describe two ways of calculating assets.

3.2. Describe two ways of calculating owner’s equity.

4. Identify and describe the four basic financial statements of a sole proprietorship. (Program Outcome(s): 1, & 4)
4.1. Describe four basic financial statements and the underlying business processes.


4.2. Describe the statement that measures the operating performance of a company.

4.3. Describe the statement of retained earnings.

4.4. Describe the statement that measures the financial position of a company.

4.5. Describe the statement of Cash flows.

4.6. Explain the relationships that exist among the various financial statements.

5. Identify the nature of a chart of accounts. (Program Outcome(s): 1, & 4)
5.1. Define the chart of accounts.

5.2. Describe the purpose of maintaining the chart of accounts.

5.3. Define normal balances of accounts.

6. Recognize the nature of an account and general rules of debits and credits. (Program Outcome(s): 1, & 4)
6.1. Identify the five different types of accounts.

6.2. Define Double-Entry Accounting and T-accounts.

6.3. Record increases and decreases in the accounts.

6.4. Identify the nature of various accounts in the financial statements.

7. Describe the use of journals and ledgers. (Program Outcome(s): 1, & 4)
7.1. Explain the function of journals and general ledger.

7.2. Define the general ledger system and explain how it works.

8. Prepare a trial balance. (Program Outcome(s): 1, & 4)
8.1. List every account of an entity.

8.2. Tally the debit and credit balances.

9. Describe the adjusting and closing processes. (Program Outcome(s): 1, & 4)
9.1. Explain why adjusting entries are passed and how to pass them.

9.2. Define accrued revenues, accrued expenses, deferred revenues, and deferred 
expenses.

9.3. Define and understand adjusted trial balance.

9.4. Describe the meaning of closing and its necessity.

9.5. Explain temporary, permanent, nominal, and real accounts.

9.6. Journalize and post closing entries.

10. Complete a worksheet. (Program Outcome(s): 1, & 4)
10.1. Define a worksheet.

10.2. Prepare a worksheet.

11. Describe the components of the accounting cycle. (Program Outcome(s): 1, & 4)
11.1. Record journal entries.

11.2. Post journal entries.

11.3. Prepare trial balance.

11.4. Prepare and post adjusting journal entries.

11.5. Prepare the adjusted trial balance.

11.6. Prepare financial statements.

11.7. Close the books.

11.8. Prepare the Post-closing trial balance.

12. Record all transactions to complete the accounting cycle for a sole proprietorship service business. (Program Outcome(s): 1, & 4)
12.1. Examine all the transactions of a sole proprietor that have taken place for the period in question.

12.2. Perform the steps required to complete the accounting cycle of a service business.

13. Recognize and understand the accounting for a merchandising business. (Program Outcome(s): 1, & 4)
13.1. Describe the Acquisition and Payment process. 

13.2. Explain the relation between inventory and cost of goods sold.

13.3. Define purchases, purchase returns, and purchase discounts and allowances.

13.4. Describe the procedure followed for acquisition of goods.

13.5. Explain the gross profit method to estimate the ending inventory balance.

13.6. Explain the payment process for Acquisitions and recognition of resulting liabilities.

13.7. Explain the sales and the collection process.

13.8. Differentiate between cash and credit sales.

13.9. List the factors involved in revenue recognition.

13.10. Record entries for sales, sales returns, sales discounts, and accounts receivables.

14. Describe basic accounting concepts regarding cash. (Program Outcome(s): 1, & 4)
14.1. Explain the concept of the time value of money.

14.2. Define and explain the purpose of cash reconciliation.

14.3. Prepare bank reconciliation.

15. Recognize the classifications, characteristics, and accounting principles for temporary receivables. (Program Outcome(s): 1, & 4)
15.1. Define Accounts receivables, notes receivables, and other temporary receivables.

15.2. Describe the accounting methods for uncollectible receivables.

15.3. Prepare an aging of accounts receivables schedule.

15.4. Explain accounting for cash collections from customers.

15.5. Describe method for writing off uncollectible receivables.


16. Make the necessary calculations and recordings to account for payroll, payroll taxes and other current liabilities. (Program Outcome(s): 1, & 4)
16.1. Describe the process of calculation of payroll expense and payroll taxes.

16.2. Record the entries to account for payroll expense and payroll tax liability.

16.3. Explain the special business risks pertaining to payroll.

16.4. List and describe the accounting process for other current liabilities.

Argosy University—San Francisco Bay Area

Attendance Policy

(From the Argosy University Academic Catalog 2007-2008, p. 35-36.)

Students are expected to be punctual to all classes and practicum. Absences should occur only for such urgent reasons as ill health or critical emergency. Whenever possible, students should notify the faculty of these absences in advance. Excessive late arrivals or absences, regardless of the reason, may jeopardize a student’s academic standing.

Online courses offered at Argosy University require, at a minimum, weekly participation (not just weekly log-in) by the student unless granted a documented exception by the instructor. Online courses start on the first day of the semester or session. A student who does not log-in to the course within the first five days (including weekend days) of a 7.5-week session, or within the first 10 days (including weekend days) of a 15-week semester, and has not submitted an official Add/Drop Form, will be dropped from the course automatically and receive a refund based on the applicable Argosy University refund policy.

Attendance Policy in Undergraduate Programs

For undergraduate programs, except as otherwise required, 33% absenteeism in a course will result in attendance failure. This equals 15 hours of instruction in a three credit hour course (typically five classes in a 15-week course of three classes in a 7-1/2 week course). Students with 33% or greater absenteeism in a course will receive an automatic “F” grade. Individual courses may have more restrictive policies in place and students will be held to the more restrictive policy. 

For all blended courses (those consisting of in-residence and online components), students missing equal or greater than eight hours of in-residence instruction will receive an automatic “F” grade in the course. Students are marked as present or absent for the entire class when attendance is taken. Partial attendance for the course is not given if a student arrives after attendance is taken. Students should also review the policies on Minimum Standards for Academic Progress and Repeating Courses in the Academic Progress and Repeating Courses in the Academic Catalog for information related to probation or dismissal resulting from poor academic performance.

Assignment Table

	Module
	Module Topics
	Readings
	Assignments

Important notes: 
The following assignments do NOT include the material that will be covered during the weekend sessions. Assignments are due each week on the official due date for the course, as determined by the instructor and posted on the class online platform announcement board. Late submissions will most likely incur a 10% reduction in grade. Submissions that are over two weeks late will simply not be graded. So, please plan your study time accordingly. 

All submissions must have a cover page and be saved in an .rtf format. Submissions are also going to be evaluated not only for content accuracy and depth of analysis(70%) but also presentation and writing style (30%). Your submissions MUST contain proper citations and references as per APA guidelines. See following link for a good APA reference site:  http://www.apastyle.org/elecref.html
Also use the APA checklist provided in this syllabus BEFORE submitting your work

	1
	· The Accounting Environment & The Accounting Process
· The Basic Accounting Equations
	Warren, Reeve, and Duchac
Chapter 1 & 2
	Assignments:

1.1 In the financial year 2002-03, Acme Carwash recorded the 
 following transactions. 

· The proprietor invested $ 20,000 in the business,

· The proprietor withdrew $ 5,000 from the business.

· The proprietor bought machinery worth $6,000.

· Cash sales amounted to $8,000.

· Credit sales amounted to $ 6000.

· Land was purchased and paid for partly in cash ($8,000) and partly in credit (4,000).

· Viterra water bill in the amount of $550 was received and paid immediately.

· Progress Energy bill in the amount of $770 was received and recorded but was not paid at the end of the period.

· 50% of the credit sales were realized.

· The Progress Energy bill was paid.

Evaluate the effect of each transaction on the accounting equation. Use the Template_A_II for providing the solution.


[image: image1.emf]Template_A_II.doc



	2
	· Analyzing and Accounting for Business Transactions

· Debits and Credits
· Posting Journal Entries
	Warren, Reeve, and  Duchac
Chapter 3

	Assignments:

2.1 In a meeting with the bookkeeping staff at ACG, you were discussing alternative valuation methods for asset and liabilities measurement. Tina Radison, a local College student who also works as a bookkeeping trainee at ACG, says the following: “I was under the impression that all assets are supposed to be recorded on the balance sheet at their historical cost!”  Is Tina’s assessment correct? If not, identify and briefly explain the valuation methods (other than historical cost) that a company should use to measure the value of its assets.
Submit your answer (500-750 words in form of a well written paper via your student drop box) 

2.2  Complete Gleim (FAME) unit 1, 2, 3 



	3
	· The General Ledger Accounting System

· Preparing the Trial Balance
	Warren, Reeve, and Duchac
Chapter 4
	Assignments:

3.1 Ten transactions that took place in the normal course of business in the first year of operation are provided to you. Determine the T-accounts that will be used and pass the entries recording the effect of the transaction in the respective T-accounts. 

a. The owner of ABC LLP. invests $20,000 from his personal investment account into the company.

b. The company purchases a machine for $8, 000, paying $4,000 immediately and agreeing to pay $4,000 later.

c. The company performs services of $12,000 for cash.

d. The company performs services of $40,000 on credit.

e. The company pays its monthly telephone expense of $700.

f. The company receives a bill of $600 but does not pay it at this time.

g. The previous electrical bill of $600 is paid.

h. The owner withdraws $1,000 for his personal use.

i. Supplies worth $900 are purchased on account.

j. The company collects $6,000 of the $12,000 receivable for services performed. The remaining amount will be collected later.

You can use the T account templates provided in the Template_A_II MS Word file for providing the solution.


[image: image2.wmf]Template_A_II.doc




	4
	· The Matching Concept

· The Adjusting Process

· The Closing Process

· Journalize and Posting Entries
	Warren, Reeve, and Duchac
Chapters 7,10,11 (start) 
	Assignments:

Complete Gleim (FAME) Study units  4, 5, 6  

	5
	· Steps in the Accounting Cycle
· Procedures for the Acquisition of Goods

· Gross Profit Method and Cost of Good Sold

· Estimating Ending Inventory

· Procedures for Acquisitions Payments

· Sales and the Collection Process
	Warren, Reeve, and Duchac
Chapter 7,10,11
(finish) 
	Assignments:

5.1 ACG Manufacturing is currently using the FIFO (First In-First-out) inventory costing  system. In an e-mail to you, John Edwards, the owner of the company, seemed interested in finding out whether the LIFO inventory costing (Last in-First out) may be more appropriate in light of the current economic environment of rising prices. In your reply to Mr. Edwards, compare and contrast LIFO with FIFO and then explain the advantages and disadvantages of both inventory costing techniques. Also, explain your rationale as to why you would or would not recommend that ACG switch from the FIFO to the LIFO system. Submit your work via your online student drop box. 

5.1 ACG Manufacturing has just purchased a new computer server. The unit cost $85,000 and has a useful life of 6 to 7 years with no salvage value.  Karen Smith, the company’s bookkeeper, is asking you about how this new asset is to be depreciated. Explain to Karen the factors that ought to be considered when applying the concept of depreciation to the value of the new server and in what way(s) depreciation affects a company’s balance sheet, income statement and its statement of cash flows. Next, make a recommendation for a specific method of depreciation and clearly explain the rationale behind your recommendations, by explaining how your recommended depreciation methodology works and what its advantages and disadvantages vis-à-vis other depreciation methods are. Submit your work via your online student drop box. 

5.3 Complete Gleim (FAME) Study Units  7, 8, 9  

	6
	· Financial  Analysis 
	Warren, Reeve, and Duchac
Chapter 17
	Use the following financial statements for ACG Manufacturing to derive at some important financial ratios for year 1 and year 2. Next, compare each ratio from one year to the next and provide a brief explanation as to: a) What each ratio signifies, b) Identify at least two types of users that would use ratio analysis as a financial analysis tool and the type of decisions made by the users, c) Provide the CEO with a brief commentary (3-4 paragraphs) about the financial health of ACG, based on the ratios derived. 

ACG Manufacturing, Inc.

Comparative Income Statement 

Dec. 31st, Y2

Dec. 31st, Y1

INCOME

Net Sales

$2,556,120

$2,345,790

Less: 

Cost of Goods Sold

902,068

876,900

GROSS PROFIT

1,654,052

1,468,890

Operating expenses

679,000

624,600

Operating income/(loss)

975,052

844,290

Other income/(expense)

Interest expense

(36,790)

(32,670)

Income taxes

(120,870)

(105,600)

Total other income/Expense)

(157,660)

(138,270)

NET INCOME/(LOSS) 

$817,392

$706,020

ACG Manufacturing, Inc.

Comparative Balance Sheet Statement 

Dec. 31st, Y2

Dec 31st, Y1

ASSETS

Current Assets

Cash 

45,600

37,600

Trade Receivables

375,800

298,100

Other Receivables

12,900

14,567

Notes receivables

26,800

36,800

Inventory

560,900

450,900

Prepaid Insurance

4,590

3,800

Total current assets

$1,026,590

$841,767

Fixed assets

Property, Plant & Equipment

978,000

978,000

Total fixed assets

978,000

978000

Less: Accumulated depreciation

(146,700)

(138,900)

Net Fixed assets

831,300

839,100

TOTAL ASSETS

$1,857,890

$1,680,867

Current Liabilities

Accounts Payable

275,800

257,100

Accrued Expenses

12,760

9,800

Line of credit

145,800

97,100

Total current liabilities

434,360

364,000

TOTAL LIAIBILITIES

$434,360

$364,000

Shareholder's equity

Common Stock $1 par value

1000

1000

Additional paid in-Capital

150,000

150,000

Retained earnings

1,272,530

1,165,867

Total shareholder's equity

$1,423,530

$1,316,867

TOTAL LIABILITIES  & SHAREHOLDERS EQUITY

$1,857,890

$1,680,867

Present your calculations, explanations and interpretations in a company memo addressed to the CEO of ACG Manufacturing.

1) Working capital for Y1 and Y2.

2) Net Working capital ratio for Y1 and Y2.

3) Current ratio for Y1 and Y2.

4) Net Profit margin for Y1 and Y2.

5) Debt to equity Ratio for Y1 and Y2

Please submit your assignment.

1. Complete Gleim (FAME) unit 10  



	7
	· Time Value of Money  Concepts  
	Warren, Reeve, and Duchac
Chapter 26, pages 1146-1152 
Also review weekend session lecture notes, exercises and other handouts 
	7.1 Complete the following three TVM exercises. Make sure to show your calculations and submit via your student drop box. 

1. Francis wants to create an endowment income of $15,500 a year for the Cancer Research Center at the Municipal Hospital. She proposes that the first payment not be made for 3 years’ time. If Francis can earn a return of 6% on her investments, what amount should she invest now?

2. Mary just deposited $33,000 in an account paying 10% interest. She plans to leave the money in this account for seven years. How much will she have in the account at the end of the seventh year?

3. Mary and Joe would like to save up $10,000 by the end of three years from now to buy new furniture for their home. They currently have $2,500 in a savings account set aside for the furniture. They would like to make equal year end deposits to this savings account to pay for the furniture when they purchase it three years from now. Assuming that this account pays 8% interest, how much should the year end payments be?



	8
	· Analyzing Financial Statements. 
	Warren, Reeve, and Duchac
Review Chap.1, pages 18-23 and chapter 13
	Assignment: 

1. Visit the http://www.sec.gov/ Web site.

· Go to Filings and Forms (Edgar) Web page.

· Access the Search for Company Filings Web page.

· Go to the Historical Edgar Archives Web page.

· In the Search box, enter the name of the company selected by you for analysis, and click Search. Following is a list of some organizations that you may want to research on. You are free to select any other organization.

· Microsoft Corp

· Annaly Mortgage Management Inc

· Publix Super Markets Inc.

· Winn Dixie Stores Inc.

· Abercrombie & Fitch Co

· In the displayed results, scroll down the list of forms to Form 10-K (mentioned in the ‘Form Type’ column) for the most recent filing date. Select “html” under format type.

· From the list of documents, double click on the document titled “d10k.htm” or the document description that states Form 10-K.

· Go to Item 1 titled “Business” and Item 6 titled             “Selected Financial Data”.

· Print a copy of the 10-K or save as a MS Word document.

· Carefully note the various revenue and expense items that appear on the statement of operations.

· In addition, notice how Assets and Liabilities appear on the Balance Sheet (B/S) and the typical kinds of assets and liabilities that are seen on a balance sheet.

Based on the analysis of Form 10-K, answer the following questions. You can submit your responses in a MS Word document.

a. What is the company’s primary business activity? 

b. Identify the amount of total assets, total revenues, operating income, stockholders’ equity for the year 2003 or the most recent filing date, whichever is later. On which financial statement will you find each amount reported?




Grading Criteria


Grading Scale









Grading requirements

	A
	100 – 93

	A-
	92 – 90

	B+
	89 – 88

	B
	87 – 83

	B-
	82 – 80

	C+
	79 – 78

	C
	77 – 73

	C-
	72 – 70

	D+
	69 – 68

	D
	67 – 63

	D-
	62 – 60

	F
	59 and below

	Weekend sessions  attendance, participation and exercises 
	30%

	Weekly Assignments
	30%

	Gleim FAME course 
	40%

	
	

	
	100%


APA Publication Manual – Writing Checklist 
[image: image3]
This checklist will help you to edit your APA research paper for correct formatting per APA 5th edition requirements. After writing your paper, check that you have done the following:
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 The entire document is double-spaced.
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 You used either Times New Roman or Courier in a 12 point font. 

[image: image6.png]


 You have used 1.0 inch margins on all four sides.

[image: image7.png]


 Your entire document is written in past tense. When discussing current hypotheses and contributions (Introduction and Discussion), you may use present tense.

[image: image8.png]


 You have numbered all pages in sequence starting with the Title page.

[image: image9.png]


 You have avoided using personal pronouns and modifiers (e.g., my, me, I, our, we, etc.).

[image: image10.png]


 Nothing in the document is bolded.

[image: image11.png]


 You used five space paragraph indents throughout the body.

[image: image12.png]


 Your title page contains:

1. A right justified header that consists of 12 words followed by five spaces and

the page number. Header must be inserted, not manually entered.

2. A left justified running head with an abbreviated title that is capitalized and no

more than 50 characters.

3. Your full title (10-12 word maximum) centered on the page, followed on the

next line by your name centered (no titles), followed on the next line by your

institutional affiliation centered.

[image: image13.png]


Your abstract is no longer than 120 words. It is titled, Abstract, which appears

centered on the first line. The first line of text is not indented.

[image: image14.png]


 The full title also appears centered on the first line of the Introduction.

[image: image15.png]


 Every work that is cited in the body is referenced on the Reference page. Likewise,

every reference on the Reference page has been cited at least once in the body.

[image: image16.png]


 To cite the work of others, you have either paraphrased or used a direct quote.

Make sure all paraphrases have been cited using the author(s) names and dates of

publication. Make sure all direct quotes:

1. Have been cited using the author(s) names, dates of publication, and page

number(s) from which the quote was taken.

2. If quote is 39 or fewer words, it should appear in quotation marks.

3. If a quote is 40 or more words, it should appear as an indented block without

quotation marks.
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 When citing others, you made every attempt to paraphrase instead of using quotes.

However, if you used three or more consecutive words from the author(s), you must

cite by direct quoting.
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 The title References appears centered on the Reference page. References appear

alphabetically by first author’s last name. The first line of each reference is not

indented. Subsequent lines are indented five spaces.

[image: image19.png]


 Journal and Text names are italicized, not underlined. Volume numbers are

italicized. Issue numbers appear in parentheses and are not italicized. You must

include both the first and last page numbers on journal article references.

[image: image20.png]


 Make sure that electronic (Internet) sources have been referenced correctly (see

Manual).
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  Make sure you have performed a spelling and grammar check on the completed

document.
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   Make sure that you have thoroughly cited, so that no material has been plagiarized!
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 Your content, organization, and headings are appropriate. Most assignments or research papers will need no more than three heading levels (level1, 2, and 4-See pages 114-115 in your APA guide).  Make sure your essay  contains a strong problem statement ( if applicable). 

Important note: Completing this checklist does not guarantee you an “A” grade on your paper. Each research project/paper has different details and requirements. You are responsible for knowing your project/assignment details and parameters, as outlined in the APA Manual and/or your course syllabus. 
Library:

All resources in Argosy University’s online collection are available through the Internet.  The campus librarian will provide students with links, user IDs, and passwords. 
Library Resources:  Argosy University’s core online collection features nearly 21,000 full-text journals and 23,000 electronic books and other content covering all academic subject areas including Business & Economics, Career & General Education, Computers, Engineering & Applied Science, Humanities, Science, Medicine & Allied Health, and Social & Behavior Sciences.  Many titles are directly accessible through the Online Public Access Catalog at http://library.argosyu.edu.  Detailed descriptions of online resources are located at http://library.argosyu.edu/misc/onlinedblist.html.
In addition to online resources, Argosy University’s onsite collections contain a wealth of subject-specific research materials searchable in the Online Public Access Catalog.  Catalog searching is easily limited to individual campus collections.  Alternatively, students can search combined collections of all Argosy University Libraries.  Students are encouraged to seek research and reference assistance from campus librarians.

Information Literacy: Argosy University’s Information Literacy Tutorial was developed to teach students fundamental and transferable research skills. The tutorial consists of five modules where students learn to select sources appropriate for academic-level research, search periodical indexes and search engines, and evaluate and cite information. In the tutorial, students study concepts and practice them through interactions. At the conclusion of each module, they can test their comprehension and receive immediate feedback. Each module takes less than 20 minutes to complete.  Please view the tutorial at http://library.argosyu.edu/infolit/ 

Academic Policies

Academic Dishonesty/Plagiarism:  In an effort to foster a spirit of honesty and integrity during the learning process, Argosy University requires that the submission of all course assignments represent the original work produced by that student.  All sources must be documented through normal scholarly references/citations and all work must be submitted using the Publication Manual of the American Psychological Association, 5th Edition (2001). Washington DC: American Psychological Association (APA) format.  Please refer to Appendix A in the Publication Manual of the American Psychological Association, 5th Edition  for thesis and paper format.  Students are encouraged to purchase this manual (required in some courses) and become familiar with its content as well as consult the Argosy University catalog for further information regarding academic dishonesty and plagiarism.  

Scholarly writing:  The faculty at Argosy University is dedicated to providing a learning environment that supports scholarly and ethical writing, free from academic dishonesty and plagiarism.  This includes the proper and appropriate referencing of all sources. You may be asked to submit your course assignments through “Turnitin,” (www.turnitin.com), an online resource established to help educators develop writing/research skills and detect potential cases of academic dishonesty.  Turnitin compares submitted papers to billions of pages of content and provides a comparison report to your instructor. This comparison detects papers that share common information and duplicative language. 

Americans with Disabilities Act Policy

It is the policy of Argosy University to make reasonable accommodations for qualified students with disabilities, in accordance with the Americans with Disabilities Act (ADA).  If a student with disabilities needs accommodations, the student must notify the Director of Student Services.  Procedures for documenting student disability and the development of reasonable accommodations will be provided to the student upon request.  

Students will be notified by the Director of Student Services when each request for accommodation is approved or denied in writing via a designated form.  To receive accommodation in class, it is the student’s responsibility to present the form (at his or her discretion) to the instructor.  In an effort to protect student privacy, the Department of Student Services will not discuss the accommodation needs of any student with instructors. Faculty may not make accommodations for individuals who have not been approved in this manner.

The Argosy University Statement Regarding Diversity

The Argosy University provides equitable access through its services and programs to students of any social, geographic and cultural background, regardless of gender, and strives to prepare all candidates to work with and provide services to diverse populations.  Argosy demonstrates its commitment to diversity through the development and support of a diverse educational community.
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