F-1 NON-IMMIGRANT STUDENT

GRADUATE RESPONSIBILITIES FORM
Pursuant to all applicable regulations [8CFR 214.2 (f)] Argosy University notifies its F-1 students of the following requirements in connection with the maintenance of non-immigrant alien status.  All students who attend Argosy University through the use of an I-20 Certificate of Eligibility for Non-immigrant (F-1) Student Status – For Academic and Language Students are advised of the following requirements:

1) Report to the International Student Advisor (ISA) on you campus before you are scheduled to begin classes.  Know the ISA’s office hours, office location, e-mail address, telephone number, and facsimile number.  Be aware that the ISA usually serves as the Designated School Official (DSO) on your campus.  DSO is an official term of the U.S. government used to identify the primary person on campus who is responsible for assisting you with all immigration compliance matters. Frequently you will see the acronyms ISA and DSO used interchangeably.  They usually mean the same person.

2) Consult the ISA before accepting any form of employment.  Authorization from U.S. Citizenship and Immigration Services (USCIS) is always required, and it is important to adhere to all employment regulations.  Unauthorized employment carries severe penalties and can endanger future plans.

3) Maintain a valid passport at all times.  If your passport expires, you are out of status.

4) Attend School. Attending school means that you must go to the school listed on your current I-20.  You are in valid F-1 (student) non-immigrant status if you are both attending Argosy University and your most recent I-20 was issued by Argosy University and was processed by USCIS.  Check with the ISA to make sure USCIS has processed your I-20 properly.

5) Carry a full course of study.  A full course of study means enrolling in and completing a full course of study defined by your program. Maintaining a full course of study also means that you must meet all class attendance policies established by Argosy University and meet minimum grade requirements as outlined in the Argosy University Student Handbook.

6) All changes to your full course of study must be pre-approved by your ISA.  Current USCIS regulations (effective January 1, 2003) mandate that any reductions in a full course of study, not previously approved by the ISA/DSO before they are made, constitute a violation of status, even if such a drop would be otherwise permissible.
7) Follow USCIS procedures regarding eligibility for authorized vacation quarters or terms.  USCIS requires that you maintain a full course of study for at least one academic year before you qualify for a vacation quarter or term.  See the ISA for further information.

8) Complete your studies and leave the U. S. by the completion date on your I-20 OR contact the ISA to determine if you qualify for a program extension.  It is your responsibility to request an extension I-20.
9) Notify the ISA of any changes in your educational level BEFORE YOU MAKE ANY CHANGES.  For example, if you complete one master’s degree and start a second master’s degree, OR complete a master’s degree and then start a doctorate degree, there are specific procedures that you must follow.  Your ISA can help you with the process.  Also, notify the ISA of any changes in your major BEFORE you make them.  Effective January 1, 2003, it is illegal for you to change your level or change your major without prior approval from your ISA.
10) Contact the ISA to discuss on-campus employment opportunities.  Do not begin working on-campus without authorization from the ISA.
11) Contact the ISA to discuss employment opportunities in a shared service location campus.  If you attend a school that shares its campus facilities with another school (i.e. a combined Art Institute and Argosy University shared service location), your ISA must be aware of your interest in working on-campus and determine if the position is appropriate for on-campus authorization.  Do not assume that you can work in all on-campus positions.
12) You must have your I-20 signed by the ISA before travelling out of the U. S.  This requirement includes all contiguous territories (i.e. Mexico, Canada, Bahamas, Lesser Antilles, etc.)

13) Notify the ISA of any plans you have to transfer to another educational institution.  You should advise the ISA of your plans to transfer as early as possible.  
14) Recognize that you only have a limited amount of time to depart the U. S. or change to another USCIS status once you are no longer attending school.  You are considered to be attending school, for immigration purposes, during pre-authorized vacation periods.
a) If you complete a program, you have 60 days to depart the US.  
b) If you drop out of school before completing a program, with prior ISA approval, you have 15 days to depart the US.  
c) If you drop out of school before completing a program, without ISA approval, you have 0 (zero) days, and immediately and automatically become an illegal alien.
15) If at any time while you are attending <name of school>, you change your non-immigrant status from F-1 to any other category, you must submit to the ISA a copy of your USCIS Approval Notice.  This Approval Notice is called an I-765 Notice of Action and is usually generated by a USCIS Service Center.  Please consult a qualified immigration attorney if you need further information about changing status. Argosy University cannot advise you on any aspect of the change of status process.  
Follow all USCIS procedures for reinstatement to F-1 status.  In the event that you violate your status, please consult the ISA regarding the specific procedures for applying for reinstatement.  You must apply for reinstatement within five months of having committed a violation.  

16) Follow all USCIS procedures for a restart to F-1 status. Your ISA will explain to you the differences between a reinstatement and a restart and help you determine which course of action is best for you.

17) Follow all USCIS procedures regarding applying for all forms of practical training.  
There are three kinds of practical training.

a) Curricular Practical Training:  Contact the ISA to determine your eligibility for curricular practical training; you need authorization for CPT before accepting any internship.  
b) Optional Pre-Completion Practical Training:  If you want to accept any work other than internships, before completing your degree, contact your ISA to discuss optional pre-completion practical training.  

c) Optional Post-Completion Practical Training:  Contact the ISA 90 days prior to graduation to determine your eligibility for optional post-completion practical training.  Remember that effective January 1, 2003 you must apply for optional post-completion practical training BEFORE your graduation date.

18) Report all changes of address to your ISA within ten days of having moved.
19) Limit online course registration to one course per quarter or semester. Always discuss your plans for online courses with your ISA in advance of registering.  You must obtain ISA prior approval for your online registration.
20) Discuss all blended course registrations (i.e. courses that are a combination of online and/or other distance education formats and on ground delivery formats) with your ISA to determine if those courses meet the minimum requirements for full-time study.
21) Carry health insurance at all times as required by Argosy University (See Student Handbook).
I have attended ISA-led F-1 Non-immigrant Student Orientation on 




.









(Date)
I have received and understand the Responsibilities of F-1 Non-immigrant Students contained therein.  

I understand these responsibilities are in addition to the rules, policies, and guidelines published in Argosy University Enrollment Agreement, School Catalog and Student Handbook.  

Furthermore, I recognize that by completing the student certification section (number 11) on my  I/20, I have acknowledged that I have read, understood, and agreed to comply with ALL the terms and conditions of my admission to the U. S. in F-1 status.  

I understand that if I have any questions regarding my immigration status, it is my responsibility to discuss these questions with the ISA.
I agree to sign this notification document in duplicate original. One copy will be retained in my permanent Argosy University student file and I will retain one copy. I understand that I may be asked to update this form periodically, in the event that federal regulations concerning my F-1 non-immigrant status change.
Signature:






 Date: 






Printed Name: 











 

Note:  Students who are not in F-1 status (i.e. out of status aliens, M-1, H-2/H-4 Dependents, J-2 Dependents, etc.) are fully responsible for their own immigration status.  The responsibilities of international students contained in this notification form do not apply to these non-F-1 students, and as such, these students should not sign this form.
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